Connecting the Lab Pay-For-Print System to your Laptop

Requirements:
e Windows XP Home or Professional
e Wireless access to the school network

1. Click on the Start Menu in the bottom left corner of your desktop.

2. Click on Printers and Faxes.



3. On the left panel, click Add a printer



4. When the Add Printer Wizard comes up, click Next >

Add Printer Wizard

Welcome to the Add Printer
Wizard

This wizard helps you install a printer or make printer
connections.

L if you have a Plug and Play prirter that connects

1 through a USE port {or any other hot pluggable
port, such as |EEE 1354, infrared, and so on), you
do not need to use this wizard. Click Cancel to
close the wizard, and then plug the printer’s cable
irta your computer or poirt the printer toward your
computer’s infrared port, and tum the printer an.
Windows will automatically install the printer for you.

To continue, click Mesdt.
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5. Click the radio button for “A network printer, or a printer attached to another
computer,” then click Next >

Add Printer Wizard

Lecal or Network Printer
The wizard needs to know which type of printer to set up.

Select the option that describes the printer you want to use:

() Local printer attached to this computer

{(¥) A network printer, or a printer attached to another computer

& To set up a networl printer that is not attached to a print server,
‘:!J') use the "Local printer” option.
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6. Click on the radio button for “Connect to this printer,” then for Name: type
“Wprinting\LAWLAB-LJ4-Q” then click Next >

Add Printer Wizard

Specify a Printer
if you don't know the name or address of the printer, you can seanch for a printer
that meets your needs.

What printer do you want to connect to?

) Browse for a printer

(%) Connect to this printer {or to browse for a printer, select this option and click Next):
Name: | Vprinting\LAWLAB-LI4-Q |

Example: “\serverprinter
(") Connect to a printer on the Intemet or on a home or office network:

URL: | |

Example: hitp://server/printersmyprinter/ printer
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7. When asked if you want to continue, click Yes.



8. You will be asked if you want to use this printer as the default printer. Most likely, you
will want to click the radio button for “No,” then click Next >

Add Printer Wizard

Default Printer
Your computer will always send documents to the default printer unless you specify
otherwise.

Dio you want to use this printer as the default printer?

() Yes
() No




9. Finally, click on the “Finish” button, and you will be done.

Add Printer Wizard

Completing the Add Printer
Wizard

You have successfuly completed the Add Printer Wizard.
You specified the following prirter settings:

Mame: LAWLAB-LJ4-Q on printing
Default: Mo

Location:

Commert:

To close this wizard, click Finish.
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